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Pulling Invoices From CitiDirect
Using CitiDirect, invoices can be pulled using the following option
– In CitiDirect, navigate to Inquiries Cash Management Invoice Inquiry

To be able to pull up Invoices, each user should have Cash Management Invoice Inquiry Service class 
associated to their profiles
– The user is not automatically set up with this Service class also known as a Solution PackageThe user is not automatically set up with this Service class, also known as a Solution Package
– The Client Security Manager will be able to add the Service class for the External Citi Users

Once set up, the client will be able to see this service in Citi Direct
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Pulling Up Invoices From CitiDirect
Invoices are pulled by navigating to:  Inquiries Cash Management Invoice Inquiry.

Cash Management Invoice Inquiry Screen
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Pulling Up Invoices From CitiDirect
Provide the necessary detail and select the date range for the required invoice.  Then click submit.

6678879266788792

Cash Management Invoice Inquiry Screen - Criteria

66788792
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Pulling Up Invoices From CitiDirect
Under the Cash Management Invoice Inquiry Summary screen there is an option to print the invoice.

Cash Management Invoice Inquiry Summary Screen

66788792

8066788792
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Pulling Up Invoices From CitiDirect
Under the Cash Management Invoice Inquiry Summary screen, the client can view the invoice.

Cash Management Invoice Inquiry Screen

66788792

8066788792
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Pulling Up Invoices From CitiDirect
A copy of the invoice can be saved for future reference.

Cash Management Invoice Inquiry Screen

66788792

8066788792
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Pulling Up Invoices From CitiDirect
An example of the copy of the invoice.

Customer#:  8066788792

PDF Copy of the Invoice

Customer#:  8066788792
ABC COMPANY
Period:  01Dec2009  31Dec2009
Statement Date: 04Feb2010
Statement No.: S900000007312
Page 1 of 6

ABC COMPANY
C G O CCITIGROUP CENTER
CANADA SQUARE
CANARY WHARF
LONDON E14 5LD
CZECH REPUBLIC
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ABC COMPANY CV # 8066788792 – Accounts: 66788792, 66788793



Pulling Up Invoices From CitiDirect
If the date provided is prior to the last year…

Cash Management Invoice Inquiry Screen

66788792

9



Pulling Up Invoices From CitiDirect
…The error that the data can only be retrieved for the last year is returned.

Cash Management Invoice Inquiry Screen

66788792
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IRS Circular 230 Disclosure:  Citigroup Inc. and its affiliates do not provide tax or legal advice.  Any discussion of tax matters in these materials (i) is not intended or written to be used, and cannot be 
used or relied upon, by you for the purpose of avoiding any tax penalties and (ii) may have been written in connection with the "promotion or marketing" of any transaction contemplated hereby 
("Transaction").  Accordingly, you should seek advice based on your particular circumstances from an independent tax advisor.
Any terms set forth herein are intended for discussion purposes only and are subject to the final terms as set forth in separate definitive written agreements.  This presentation is not a commitment to lend, syndicate a 
financing, underwrite or purchase securities, or commit capital nor does it obligate us to enter into such a commitment, nor are we acting as a fiduciary to you. By accepting this presentation, subject to applicable law 
or regulation, you agree to keep confidential the information contained herein and the existence of and proposed terms for any Transaction.or regulation, you agree to keep confidential the information contained herein and the existence of and proposed terms for any Transaction.
Prior to entering into any Transaction, you should determine, without reliance upon us or our affiliates, the economic risks and merits (and independently determine that you are able to assume these risks) as well as 
the legal, tax and accounting characterizations and consequences of any such Transaction.  In this regard, by accepting this presentation, you acknowledge that (a) we are not in the business of providing (and you 
are not relying on us for) legal, tax or accounting advice, (b) there may be legal, tax or accounting risks associated with any Transaction, (c) you should receive (and rely on) separate and qualified legal, tax and 
accounting advice and (d) you should apprise senior management in your organization as to such legal, tax and accounting advice (and any risks associated with any Transaction) and our disclaimer as to these 
matters.  By acceptance of these materials, you and we hereby agree that from the commencement of discussions with respect to any Transaction, and notwithstanding any other provision in this presentation, we 
hereby confirm that no participant in any Transaction shall be limited from disclosing the U.S. tax treatment or U.S. tax structure of such Transaction.  
We are required to obtain, verify and record certain information that identifies each entity that enters into a formal business relationship with us.  We will ask for your complete name, street address, and taxpayer ID 
number.  We may also request corporate formation documents, or other forms of identification, to verify information provided.
Any prices or levels contained herein are preliminary and indicative only and do not represent bids or offers.  These indications are provided solely for your information and consideration, are subject to change at any 
time without notice and are not intended as a solicitation with respect to the purchase or sale of any instrument.  The information contained in this presentation may include results of analyses from a quantitative 
model which represent potential future events that may or may not be realized, and is not a complete analysis of every material fact representing any product.  Any estimates included herein constitute our judgment 
as of the date hereof and are subject to change without any notice.  We and/or our affiliates may make a market in these instruments for our customers and for our own account.  Accordingly, we may have a position 
in any such instrument at any time.
Although this material may contain publicly available information about Citi corporate bond research, fixed income strategy or economic and market analysis, Citi policy (i) prohibits employees from offering, directly or 
indirectly, a favorable or negative research opinion or offering to change an opinion as consideration or inducement for the receipt of business or for compensation; and (ii) prohibits analysts from being compensated 
for specific recommendations or views contained in research reports.  So as to reduce the potential for conflicts of interest, as well as to reduce any appearance of conflicts of interest, Citi has enacted policies and 
procedures designed to limit communications between its investment banking and research personnel to specifically prescribed circumstances.

© 2012 Citibank, N.A. All rights reserved. Citi and Arc Design is a registered service mark of Citigroup Inc..

p ocedu es des g ed to t co u cat o s bet ee ts est e t ba g a d esea c pe so e to spec ca y p esc bed c cu sta ces

In January 2007, Citi released a Climate Change Position Statement, the first US financial institution to do so. As a sustainability leader in the financial sector, Citi has taken concrete steps to address this
important issue of climate change by: (a) targeting $50 billion over 10 years to address global climate change: includes significant increases in investment and financing of alternative energy, clean technology,
and other carbon-emission reduction activities; (b) committing to reduce GHG emissions of all Citi owned and leased properties around the world by 10% by 2011; (c) purchasing more than 52,000 MWh of
green (carbon neutral) power for our operations in 2006; (d) creating Sustainable Development Investments (SDI) that makes private equity investments in renewable energy and clean technologies; (e)
providing lending and investing services to clients for renewable energy development and projects; (f) producing equity research related to climate issues that helps to inform investors on risks and
opportunities associated with the issue; and (g) engaging with a broad range of stakeholders on the issue of climate change to help advance understanding and solutions.

efficiency, renewable energy & mitigation

Citi works with its clients in greenhouse gas intensive industries to evaluate emerging risks from climate change and, where appropriate, to mitigate those risks.


